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__________________________________________________________________________________
CAREER OBJECTIVE

To pursue a highly challenging and creative career, where I can apply my existing 
knowledge and creativity, acquire new skills and contribute it effectively to the organization.

CORE COMPETENCIES

· Positive attitude
· Enthusiastic
· Good analytical ability
· Believe in team work

ACADEMIC QUALIFICATION                                                              

	Course
	College / School
	Board / University
	Year of passing
	Marks

	SSLC
	DAV girls higher secondary school
	State board
	2011-2012
	A1

	HSC
	St. Johns Matric Higher Secondary School
	State Board
	2013-2014
	1009

	B.COM
	Patrician college of arts and science
	Madras university
	2014-2017
	80%



WORK EXPERIENCE

Worked in CITI Corp Services Ind.Pvt.Ltd since June 2017- September 2018, Chennai as “Client On-boarding Analyst”.

Role and Responsibilities:	
[bookmark: _GoBack]
1) Receiving the data from various applications and validating the information.
2) Resource Management and Assigning of works to team members.
3) Managing Team & finding opportunities to improvement area
4) Maintenance of MIS, Audit & Quality reports etc.
5) Responsibility to make backup for process.
6) Represented my Team for process testing in Chennai.



ACHIEVEMENTS	

· Department’s Gold Medalist in English subject.

STRENGTH

· Adaptable to any work environment
· Optimistic thinker
· Quick learner
· Flexible enough to handle high volumes 

COMPUTER SKILLS	

· Microsoft Office
· Tally ERP9 (Genesis)

COMMUNICATIVE SKILLS

· Well conserved in English and Tamil

PERSONAL DETAILS

· Father’s Name                     : D.Radhakrishnan
· Date Of Birth                       : 03 June 1996
· Nationality                           : Indian 
· Religion                               : Hindu 
· Marital Status                      : Single
· State of domicile                 : Tamil Nadu
· Permanent address               : No.60, Muthu Street, Royapettah, Chennai:14

DECLARATION

I do hereby declare that the information furnished above is true to the best of my knowledge.

   Pavithra R
