RESUME  
JEEVITHA.J  
[bookmark: _GoBack]Contact No: 6381141907  
E-mail: jeevithajaishankar2023@gmail.com  
  
PERSONAL SKILLS  
I am punctual, Obey rule, Enthusiastic, Career minded and open minded, capable of solving comprehensive problems and have good communication skills.  
· To work in an environment, which provide opportunity to enrich knowledge and serve the organization at its expectation and to do my higher education from my own earnings.  
· To be associated with an organization which provides challenging work environment and proving my excellence at every step is my long term career goal.  
· Highly efficient and passionate for learning new concept, ideas and techniques. 
  
EDUCATIONAL QUALIFICATION:  
	CLASS  
	BOARD/UNIVERSITY  
	YEAR  
	PERCENTAGE  

	S.S.L.C  
	Anna Adarsh Matriculation  Higher Secondary School  
	2018  
	65%  

	H.S.C 
	Anna Adarsh Matriculation  Higher Secondary School  
	2020  
	70%  

	B.COM (CA) 
	Anna Adarsh College for  women  
	2023  
	78%  


  
TECHNICAL SKILLS  
· Tally  
· MS Office  
· GST 
· INCOME TAX 
· Basic computer Applications  
STRENGTHS AND WEAKNESS  
· Sincere, hardworking and honest  
· Ability to grasp new skills quickly  
· Positive Attitude  
· Team work skills  
· Can execute a task within given time  
INTERNSHIP  
Name of the firm:  Y. Ramesh Babu & co.  
Nature of the firm: Accounting firm  
Period of Internship: 10 days  
Learning:    
I. To file GST  
II. Gained better knowledge in sales tax  
III. Had a brief knowledge in filing Income tax 
 
 
EXPERIENCE 
As part of my academic journey, I completed an internship at Ramesh Babu &co and working at HI Profile Account firm, where I worked alongside the finance team on tasks such as preparing financial statements, reconciling accounts, and assisting with internal audits. This hands-on experience gave me a solid understanding of core accounting principles and tools. I received positive feedback from my supervisors for my attention to detail, accuracy in handling data, and ability to learn quickly in a fast-paced environment. 
PERSONAL DETAILS  	 
Father’s Name:  Jaishankar. G  
Mother’s Name:  Gajalakshmi.J  
Address:  No.17/8, Gajalakshmi colony, 3rd street, Shenoy nagar, Chennai- 30  
Date Of Birth:  20/11/2001  
  
Gender:  Female  
Marital Status:  unmarried  
Nationality:  Indian  
Languages known:  English and Tamil  
DECLARATION  
I hereby declare that the above given statements are true correct to the best of my knowledge.  
                                                                                                                                         (Jeevitha. J)  
                                                                                                                        Chennai  
  
                                                                                                                                                                      
  
  
  
  
  
  
  
